	
	[image: image13.png]


SERVICIO NACIONAL DE APRENDIZAJE SENA 
SISTEMA INTEGRADO DE GESTIÓN

Procedimiento Ejecución de la Formación Profesional Integral

GUÍA DE APRENDIZAJE
	Versión: 02

	
	
	Código: GFPI-F-019


	
	[image: image14.png]


SERVICIO NACIONAL DE APRENDIZAJE SENA 
GUÍA DE APRENDIZAJE

SISTEMA INTEGRADO DE GESTIÓN
Proceso Gestión de la Formación Profesional Integral
Procedimiento Ejecución de la Formación Profesional Integral
	Versión: 02

	
	
	Código: GFPI-F-019



[image: image15.jpg]



[image: image16.jpg]





	Programa de Formación:


	Código: 133146
Versión: 2
	Técnico en Contabilización de Operaciones  Comerciales  y  Financieras

	Nombre del Proyecto:

	Código: 754372
	Organización de la información contable  Y  Financiera  en una  mipymes

	Fase del proyecto: 
	Planeación

	Actividad (es) del Proyecto:
Definir las acciones que permitan dar respuesta a las oportunidades de mejora encontradas en una mipyme.
	Actividad (es) de Aprendizaje:

Escribir notas y mensajes breves y sencillos relativos a sus necesidades inmediatas, mediante la utilización de un vocabulario básico de inglés general y técnico.                  Realizar  Taller Lengua Común, de acuerdo a las  técnicas utilizadas.
	Ambiente de formación   
	MATERIALES DE FORMACIÓN

	
	
	
	DEVOLUTIVO 
	CONSUMIBLE 

	Resultados de Aprendizaje:

Comprender frases y vocabulario habitual sobre temas de interés personal y temas técnicos.
	Competencia:

Comprender textos en inglés en forma escrita y auditiva
	Ambiente de aprendizaje, laboratorio de idiomas, sala de sistemas
	Computadoras, grabadora, televisor, DVD, Video-Beam
	Material de papelería, fotocopias, marcadores,  almohadilla

	Resultados de Aprendizaje:

Encontrar vocabulario y expresiones de inglés técnico en anuncios, folletos, páginas web, etc.
	Competencia:

Comprender textos en inglés en forma escrita y auditiva
	Ambiente de aprendizaje, laboratorio de idiomas, sala de sistemas
	Computadoras, grabadora, televisor, DVD, Video-Beam
	Material de papelería, fotocopias, marcadores,  almohadilla

	Resultados de Aprendizaje:

Comprender la idea principal en avisos y mensajes breves, claros y sencillos en inglés técnico.
	Competencia:

Comprender textos en inglés en forma escrita y auditiva
	Ambiente de aprendizaje, laboratorio de idiomas, sala de sistemas
	Computadoras, grabadora, televisor, DVD, Video-Beam
	Material de papelería, fotocopias, marcadores,  almohadilla

	Resultados de Aprendizaje:

Encontrar información específica y predecible en escritos sencillos y cotidianos.

	Competencia:

Comprender textos en inglés en forma escrita y auditiva
	Ambiente de aprendizaje, laboratorio de idiomas, sala de sistemas
	Computadoras, grabadora, televisor, DVD, Video-Beam
	Material de papelería, fotocopias, marcadores,  almohadilla

	Duración de la guía:

	40 horas presenciales, 80 horas de aprendizaje autónomo y 1 hora en la plataforma Blackboard. Total: 121 horas aproximadamente
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	La formación profesional integral reconoce la necesidad de dominar el inglés como lingua franca, esto es, como la lengua común para el intercambio cultural, tecnológico, científico y humanístico que conlleva a una comunicación exitosa coherente con los principios éticos que busca respetar y respetar-se. 

El aprendizaje de esta lengua permitirá ampliar el horizonte profesional del aprendiz, además le ayudará a formarse como persona que vela por sus intereses y los de su comunidad. Este proceso formativo tiene en cuenta las competencias del Usuario A-2 incluidas en el Marco Común Europeo de Referencia para las lenguas.





	3.1 Actividades de Reflexión inicial. 
Pair Work: Tú me dictas, yo te dicto.
Preparation:

 Teacher gets pictures OR drawings of different objects (these objects can be shown to apprentices using a power point slides as a standard presentation as well): planet Earth, a lonely person, the largest country in the world, a book, a company, a person helping another person, a group a travellers, the best book ever published, different kinds of maps, a phrasebook, people speaking different languages. Teacher promotes pronunciation and spelling exercises. This activity is to prepare apprentices for the next activity.
Teacher should also refresh apprentices’ memory featuring several numbers using whatever examples that the teacher wants to use: 6 million, 100, 200, 300, 400, 500, 600, 650, 11, 15, 50, 16, 60, 65, 70, 75.      

	3.2 Actividades de contextualización e identificación de conocimientos necesarios para el aprendizaje.

Activity 1:

TU ME DICTAS, YO TE DICTO

Nivel: Todos.

Objetivos: 

Practicar la escucha, enfatizando la pronunciación.

Promover la práctica oral, la lectura y la escritura.

Tiempo: 15-30 minutos.

Organización: Trabajo en parejas

Materiales: Una copia A y B del texto seleccionado para cada pareja.

EN CLASE:

A. Organizados en parejas sentados frente a frente, un aprendiz con el texto A y otro con el texto B, se familiarizarán con su respectivo texto. Si quieren, podrán consultar con el profesor u otros compañeros para aclarar dudas respecto al vocabulario. Se sugiere que cada uno haga uso del diccionario bilingüe.

B. A continuación, se leen los textos mutuamente para completar los espacios en blanco de cada uno de los dos textos (el texto A complementa al texto B y viceversa). En el proceso, los dos podrán repetir las palabras tantas veces como quieran e incluso podrán deletrearlas en inglés, como último recurso. Queda prohibido mostrar los textos o traducir al español para el compañero, por eso pon en práctica tu honestidad.
TEXTO A:

………….....................…………………. is the largest ……………………………………………………… in the English-speaking world…………………………………………………………………………. They publish around 650 travel guides, maps, and phrasebooks ………………………………………………………………………………………………... 

Travellers can buy ……………………………………………………….. which has over 3 million visitors a month ………………………………………………………………………………………………………………………….. They employ 400 people around the world …………………………………………………………….

TEXTO B:

Lonely Planet ………………………………………….. independent travel book company ………………………………………………It helps around 6 million travellers a year. ………………………………………………………………………………………in 15 different languages by 200 authors. 

…………………………………………………….. digital guides from the website …………………………………………………………………………………… from about 150 different countries………………………………………………………………………………………………….. and make over $75 million a year.
Activity 2:
Ya que han terminado de completar el texto A y B con la ayuda mutua, ahora van a autoevaluarse. Para hacer esto, diríjanse al Anexo 1 al final de la presente guía donde van a encontrar el texto completo. 
Activity 3:
Ve más allá del texto, responde las siguientes preguntas y comparte tus respuestas:

What is Lonely Planet? What’s a travel guide? What’s a company? What’s a book company? What does Lonely Planet do? Why is it important to use a travel book? What are the advantages and disadvantages of buying a digital book? How many people does Lonely Planet hire? How much money does Lonely Planet earn per year? Can we confirm that Lonely planet is a multi-millionaire book company? Why? 

	3.3 Actividades de apropiación del conocimiento (Conceptualización y Teorización). 
PRESENT SIMPLE VS PRESENT CONTINUOUS 
Read the examples and grammar rules.

Positive

Charles is very honest, but he sleeps in the office. He is risking his job.
Currently he has two jobs. Probably he is having a hard time in one of his jobs.
Negative

Charles is not honest; he doesn’t do his work responsibly. He is not working properly.

Currently he does not have two jobs. He is not feeling tired right now.
Question                                                                 Short answer

Does he sleep at his job?                                       Yes, he does / No, he does not.
Does he work efficiently?                                        Yes, he does / No, he doesn’t.

Look at the verb endings listed in the table below. 

live                lives

work              works

take            takes

study          studies

buy             buys

love            loves
Can you say what the difference is between them? 

Yes, the difference is _____________________ because_________________________________

Activity 1:
SIMPLE PRESENT

A. Choose the correct form.

1. We ______ sometimes books.

a.    reading

b.    reads

c.    read                          

2. Emily _______ to the disco.

a.    go

b.    goes

c.    going

3. It often ______ on Sundays.

a.    rains

b.    rain

c.    raining

4. Pete and his sister ______ the family car.

a.    wash

b.    washing

c.    washes

5. I always _____ to the bus stop.

a.    runs

b.    running

c.    run
B. Put the verbs into the correct form.

1) I (to like) _______ lemonade very much.

2) The girls always (to listen) _______ to pop music.

3) Janet never (to wear) ______ jeans.

4) Mr Smith (to teach) _______ Spanish and French.

5) You (to do) _______ your homework after school.
C. Simple present with 'have' and 'be': Fill in the correct form of the verbs.

1. We (to have) _______ a nice garden.

2. She (to be) _____six years old.

3. Simon (to have) ______ two rabbits and five goldfish.

4. I (to be) _______ from Vienna, Austria.

5. They (to be) _______ Sandy's parents.
D. Negative Sentences

Make negative sentences.

1.    My father makes breakfast. →

2.    They are eleven. →

3.    She writes a letter. →

4.    I speak Italian. →

5.    Danny phones his father on Sundays. →
E. Questions

Write questions.
you / speak / English / ? →

when / he / go / home / ?→

they / clean / the bathroom / ? →

where / she / ride / her bike / ? →

Billy / to work / in the supermarket /? →

Activity 2:

PRESENT PROGRESSIVE

A. Change the verb into the correct affirmative form:
1. Anna ____________ (rest) right now.

2. I ___________ (talk) on the phone at this moment.

3. Bella ___________ (cook) dinner now.

4. They _________ (help) the teacher right now.

5. He __________ (run) very fast!
B. Change the verb into the correct negative form:
6. Julia __________ (bake) a chocolate cake at the moment.

7. I __________ (have) fun!

8. You ____________ (dance) very nicely.

9. They ____________ (answer) all the questions.

10. John __________ (eat) salad, and I am eating fish.
C. Change the verb into the correct question form:
11. Marta __________ (drive), and Chris is sleeping (sleep).

12. It __________ (rain).

13. I ___________ (write) my homework.

14. We __________ (work) on the new show right now.

15. Kate _________ (lie) in bed now.
Activity 3:
Los siguientes ejercicios fortalecen la competencia de “comprender textos en inglés en forma escrita y auditiva”. Los ejercicios presentados a lo largo de toda la guía de aprendizaje son ejercicios que le construyen como un profesional que es consciente de su iniciación en el aprendizaje del inglés en un contexto laboral. Por eso, todo lo que usted estudie debe ser estudiado bajo la filosofía de “estudiar para la vida”. Así que adelante con su formación profesional y ¡ánimo!
1ST SENA ENGLISH WORKSHOP

Para realizar el siguiente ejercicio se sugiere repasar las temáticas que se relacionan a continuación. Para repasarlas, haga uso de su libro favorito de inglés (cualquiera que este sea). También puede ingresar a google y a youtube.com para buscar: “everyday activities” o también “daily routines” para que observe los videos y lea material disponible bajo esos temas. También se sugiere buscar estos otros temas: traveling and transportation. 
A. Read about Timo Kekkonen’s typical day. Then complete the information about his day. Once you do that, complete the chart with your own information. 
Timo Kekkonen

Hi. My name’s Timo Kekkonen. I’m Finnish and I live in Espoo. I live with my partner, Seija. She’s a receptionist at a hotel. We have a son, Matti. He’s two. I work for a bank in Helsinki. I get up very early – at six o’clock, and I leave home at 6:30. I go to work by train. It takes an hour and it’s very crowded. The normal time to start work at my company is eight o’clock. I get to work at 7:30 because I always have a lot of work. I finish work at 7 o’clock every day. I get home an hour later. It’s a long day, but I don’t work at the weekend.
A typical day

Timo
You

I get up at

I leave home at

I go to work by

I get to work at

I finish work at

I get home at 

B. Speaking Activity:
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Match the expressions to the pictures and create a dialogue using them.
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1. I get to work at… 
2. I get up at… 

3. I finish work at …
4. I go to work by…

5. I leave home at …

6. I get home at…
C. Put the words in the correct order to make the interviewer’s questions.
1. you / get up / do / what time?_____________________________________

2. do / leave / you / what time / home? _______________________________

3. go / how / you / do / to work? _____________________________________

4. get / what time / to work / you / do? ________________________________

5. finish / do / what time / work / you? ________________________________

6. home / what time / you / do / get? _________________________________

D. Prepositions

Complete the sentences with the correct preposition, at, by, for, from, in.
1. I get to work _______ 7:30 a.m.

2. We come ____________ Spain.

3. I work _____________ Air Europe.

4. They live _______________ London.

5. We go to work _____________ bus.

6. I need English _________________ my job.

7. They finish work _______________ 6:00 p.m.

Activity 4:

Business Language

Stephanie Debord

I’m a lawyer in the south of Belgium and my clients work in agriculture. They do business with countries like the UK and the USA. They get a lot of documents in English. So I read and explain the documents for them. I don’t speak English at work. I sometimes answer the phone, but it’s difficult to understand. I prefer using English for emails and letters.
Timo Kekkonen

English is very important in my job. All the information I need is in English. My colleagues are in the USA. We speak on the phone and write emails in English. I use English all the time, speaking English is a normal part of my life. I love speaking English and working with people from other countries. It’s great. But when I write emails in English I make a lot of spelling mistakes. It’s really tricky!

                Okay, now answer the following questions to see if you got the idea…circle the correct answer:
A. Stephanie Debord needs English to…

1. visit her relatives in the UK.

2. learn some of her favorite recipes.

3. communicate with her husband.

4. read and explain the documents for her clients in Belgium.

B. Timo Kekkonen needs English for…

1. sing karaoke every time he can.

2. write and speak with his colleagues in the USA.

3. read the local newspaper every day.

4. fill in some customer satisfaction surveys. 

C. True Or False?

1. Stephanie is a lawyer (   )

2. Her clients don’t work in agriculture (   )

3. Her clients do business with countries like UK and USA (   )

4. She writes and explains the documents for her clients (   )

5. She speaks English in her office all the time (   )

6. In her opinion, it’s easy to understand English when she answers the phone (   ) 

7. Timo doesn’t make spelling mistakes when writing emails (   )

8. His colleagues are in New York and Los Angeles (   )

9. He dislikes English (   )

10. Timo speaks Spanish with his colleagues all the time (   )

D. Starting a phone call

Complete the sentences and questions 1 - 8 with the words and phrases a - h.
1. Good morning. Orbit International. How…

2. Hello. Could…

3. Are you…

4. I’m calling…

5. Who’s calling…

6. Hold…

7. This is …

8. Just a …

a. …Carol Brunner, how can I help you?
b. …about the meeting?

c. ….please?

d. …moment, please.

e. …free on Monday afternoon?

f. …can I help you?

g. …on, please.

h. …I speak to Mr. Johnson?
1 _____ 2_____  3_____   4_____   5 _____  6_____   7_____   8   _____
E. Speaking activities
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In pairs and using the expressions given in the previous activity, role play a phone conversation, one of you being the receptionist and the other one being the customer. Then get ready to present it in front of the class. 
F. Do the phrases have the same meaning? Write yes or no.

1. hold on, please = Just a moment, please _______

2. I’m calling about …. = Yes, speaking. _______

3. It’s … = This is …_______

4. How can I help you? = How are you? _______

5. Who’s calling, please? = Is that Ingrid? _______

6. I’m phoning about … = I’m calling about…_______

7. Can I speak to …? = Could I speak to…? _______

8. Fine, thanks. = Good morning. _______

G. Look at the mouse and study the propositions:
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Now, look at the picture of the office. Complete the sentences with the correct preposition.
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1. The computer is ________________ the desk.

2. The agenda is ________________ to the mouse.

3. The clock and the calendar are ________________ the wall.

4. The computer screen is ________________ the keyboard.

5. The pens and pencils are ________________ the cup.

6. The desk is ________________ all that office stuff.
H. SPEAKING ACTIVITY: PREPOSITIONS
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Set up a classroom area displaying an environment according to your technical program. Then get ready to ask and answer questions about the area you or one of your partners organized using the given prepositions.

Activity 5:

Business Cards
Read the information on these business cards.
PACIFIC

ADVERTISING AGENCY | Yoshiro Takeo –Copywriter

Creative Division

12th floor, Mita-Kokusai Building

3-1-6 Shinohara-Nakamachi, Minato-ku,

Tokyo 176 0014

Tel: (81) 03-5227-061     Fax: (81)03-5227-068/9

E-mail: creat@pacificadvertising.co.jp

UC

UNIVERSITY OF CHATANOOGA

Tennesse

DEPARTMENT OF ENGINEERING

Dr. Jasmine Akanje

Bos 122, Chatanooga, TN 37314-674, USA

Tel: (1) 615-9123-146 Ext.1472

E-mail: Jakanje@ten.chatt.educ
Sanjay Shiraz

Raj Software Design

Software Designer

97 Jai Singh Road, PO BOX N° 28

New Delhi 116 9974

Tel: (91) 11 371 2922 / 2923     Fax: (91) 11 371 1866

TELEX: 472296 IND

NOVALUX S.A.

2 Avenue Louis Durand, 13456 Marseille, France

Tel: (33) 5786 11004

FLORENT CANAUX

Senior Manager

Purchasing Department

e-mail: florent.canaux@novalux.co.fr
BRYCE ANDERSON

FINANCIAL SERVICES

ELENA FINKELSTEIN

ACCOUNTANT

101 PROSPEKT MIRA

129812 MOSKOW

TEL: (7) 095 247911

E.MAIL: FINKEL.E@BRYCEANDERSON.GLAS.APC.ORG

LONDON * PARIS * MOSKOW * HONG KONG * ROME
KANGNAM 

INTERNATIONAL 

BOOK COMPANY

Assistant Manager

Promotions Department

GO YONG SUN

Sung Ding BD 234-1 Sungjak-Ku, Seoul  147-643 Korea

Tel: (82) 2 471 6632 Fax: (82) 2 471 6624
Telex: K38657KANGBK 

E-mail: sungy@kangman.co.kr
A. Match the names on the left with the correct information on the right.

Raj Software Design




is a teacher of engineering.

Elenena Finkelstein




is on the twelfth floor.



Florent Canaux




             has offices in Dubai.

Vryce Anderson




is a book company.

Dr. Akanje





works in the Purchasing Department

Yoshiro Takeo’s office



             is an accountant.

Kangnam International



             is a software designer.

Sanjay Shiraz





has branches in Rome and Paris.
B. Complete the sentences. Use the words in the box.
e-mail        address       Tokyo        works        Marseille        extension         fax

a. Yoshiro Takeo works in …………………..

b. Dr. Jasmine Akanje ……………………for the University of Chattanooga in Tennessi.

c. You can contact Sanjay Shiraz by Skype, cell phone, and ……………..

d. The Novalux office is in …………………….

e. The …………………….of Bryce Anderson Financial Services is 101 Prospekt Mira, 129812 Moskow, Russia.

f. You can contact Go Yong Sun by ……………………….. . His e-mail is sungy@kangnam.co.kr      

g. Dr. Akanje’s telephone number is (1) 615 9123 146. Her …………………………is 1472.
C. Write the questions

Examples: 

a. What is Yoshiro Takeo´s e-mail address?

Yoshiro Takeo’s e-mail address is creat@pacificadvertising.co.jp.          

b. Where is the Kangnam office?

The Kangnam office is in Seoul.

c. ……………………………………………………………………………………..

Elena Finkelstein’s telephone number is (7) 095 247911.

d. ……………………………………………………………………………………..

The Novalux office is in Marseille.

e. ……………………………………………………………………………………..

Yoshiro Takeo’s fax number is (81) 3 5227 0689.

f. ……………………………………………………………………………………..

The University of Chattanooga is in Tennessee.

g. ……………………………………………………………………………………..

Florent Canaux’s e-mail address is florent.canaux@novalux.co.fr 


h. ………………………………………………………………………………………

The Raj Software Design office is in New Delhi.

i. ………………………………………………………………………………………

Go Yong Sun’s Skype id is goyongsun123. 
D. WRITTEN PRODUCTION: Design your own business card
Following the examples of the business cards (see above) and using a piece of cardboard, design your own business card using your professional profile.

Sanjay Shiraz

Raj Software Design

Software Designer

97 Jai Singh Road, PO BOX N° 28

New Delhi 116 9974

Tel: (91) 11 371 2922 / 2923     Fax: (91) 11 371 1866

TELEX: 472296 IND

Activity 6:

Company Descriptions

Read the information about some of Asia’s major companies.

Sony 

Sony has more than 150,000 employees and 65 factories worldwide. The 52 year-old Japanese company is involved in music, movies, and consumer electronics.

Hyundai

South Korea’s largest car maker. Hyundai is expanding into China, India, and Indonesia. 

Jollibee

The Jollibee Food Corporation is the top fast food chain in the Philippines. It has 55 percent of total fast food sales. It has branches in the United States.
Bajaj Auto LTD

Bajaj Auto Ltd. is India’s leading two and three wheel vehicle manufacturer. The company exports to more than 70 countries and sold 1.4 million vehicles in the last financial year. It is the largest three-wheel vehicle manufacturer in the world.

Evergreen Marine Corporation

It is one of the world’s largest shipping companies, with around 100 ships. This Taiwanese company is now expanding into airlines and ports.
A. Write the questions according to the given answers.

a. How many employees does Sony have?

More than 150,000.

b. What …………………………………………………………………………..?

It makes cars.

c. What ……………………………………………………………………………?

It sells fast food.

d. What kind of …………………………………………………………………….?

It produces two-and three-wheel vehicles.

e. How many ……………………………………………………………………….?

It has around 100.

B. Write a description of your favorite company and answer why you like it so much? You can follow the companies’ descriptions above. 
………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………
………………………………………………………………………
C. Speaking Activity
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Ahora, en tríos, los aprendices inventan una conversación en la que se incluya algunas de las oraciones vistas en los ejercicios anteriores. El contexto de dicha conversación es una tienda (puede ser de tecnología, ropa, libros, comida, etc). Así, un aprendiz adopta el rol de vendedor y otro, el rol de comprador. 
Activity 7:

Business Writing
Read the following email message:

E-mail message

Dear Mr. Burton

The design for the new office is now ready, and I would like to show it to you. Would 3:00 p.m. on Friday, April 4th at your office be convenient?

Best wishes

Jiro Nakamura

A. Now answer the following questions:

1. Who wrote it? _____________________________________

2. Who received it? ___________________________________

3. What is the intention of the email? _________________________________

Read the following email message:
E-mail message

Dear Mr. Nakamura

Thank you for your e-mail about the design for the new office. 3:00 p.m. on Friday, April 4th at my office is fine.

I look forward to seeing you then.

Best wishes,

Jeff Burton

B. Now answer the following questions:

1. Who wrote it? _____________________________________

2. Who received it? ___________________________________

3. What is the intention of the email? _________________________________

4. When is the meeting? _______________________________________

C. You received this e-mail message today. Write a similar reply.
E-mail message
Dear (your name)

The market research figures are now ready, and I would like to show them to you. Would 10:00 a.m. on Wednesday, November 12 at your office be convenient for you?

Best wishes,
Betty Wang
E-mail message

Dear ……………………………………………..

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

D. PERSONAL PROFESSIONAL PROFILE
Haciendo uso del internet ingrese a la página del periódico neoyorkino “Daily News” y siga los siguientes pasos:

1. Diríjase a la sección “LIVING”  y encuentre una noticia de su interés.

2. Seleccione un párrafo de esa noticia de interés. 

3. Encuentre vocabulario y expresiones pertenecientes y/o relacionadas a una profesión (mínimo cinco). 
4. Luego, en un octavo de cartulina escriba el vocabulario y las expresiones que encontró apoyado de imágines. 
5. Socialice su trabajo compartiendo el vocabulario y expresiones encontradas describiendo su propio perfil profesional en inglés. 
6. Como evidencia, reúnan todos los octavos de cartulina del grupo y úsenlo para construir un mural.  


	3.4 Actividades de transferencia del conocimiento.
Activity 1:

A PRESENTATION ACTIVITY: 
El propósito de esta actividad es que usen los verbos en tiempo presente simple y vocabulario en inglés cotidiano y técnico.  
En equipos de trabajo Sena, diseñar un plegable que presente los  servicios o productos que ofrece la Unidad Productiva y realizar la presentación del mismo a partir de los siguientes parámetros:
1. Describir la Unidad Productiva y explicar su misión.

2. Describir los productos y servicios que ofrece haciendo uso de vocabulario y expresiones vistas en la guía, además de imágenes que faciliten la compresión de las mismas.
3. Estar preparados para resolver inquietudes de los oyentes. Se darán cinco minutos al final de la presentación para que en grupos de trabajo elaboren al menos una pregunta para el grupo expositor.


	3.5 Actividades de evaluación. 

Evidencias de Aprendizaje

Criterios de Evaluación

Técnicas e Instrumentos de Evaluación

Evidencias de Conocimiento :
Prueba de Conocimiento sobre inglés cotidiano y técnico.
Evidencias de Desempeño:

Juego de roles o Sociodrama en un contexto de compras.
Evidencias  de Producto:
En su portafolio Sena deberá incluir:

1. El octavo de que cartulina que usted uso para la elaboración del mural.

2. El plegable utilizado para la presentación de la Unidad Productiva.
Interpreta un texto sencillo y puede construir un mapa conceptual basado en el mismo.

Pronuncia adecuadamente el vocabulario y modismos básicos del idioma.

Sostiene conversaciones con vocabulario básico y técnico.
Estructura adecuadamente una opinión sobre un tema conocido de su especialidad.

Escribe o presenta descripciones de sí mismo, su profesión y su entorno.

Plantea y responde preguntas sobre sí mismo. 

Técnica: Prueba de Conocimiento
Instrumento: Cuestionario

Técnica: Socialización 

Instrumento: Lista de verificación

Técnica: Valoración de Producto

Instrumento: Lista de chequeo




	ACTIVIDADES DEL PROYECTO 
	DURACIÓN 
(Horas)
	 Materiales de formación devolutivos: (Equipos/Herramientas)
	Materiales de formación  (consumibles)
	Talento Humano (Instructores)
	AMBIENTES  DE 
APRENDIZAJE TIPIFICADOS

	
	
	Descripción 
	Cantidad
	Descripción
	Cantidad
	Especialidad
	Cantidad
	ESCENARIO (Aula, Laboratorio, taller, unidad productiva) y  elementos y condiciones de seguridad industrial, salud ocupacional y medio ambiente  

	Definir las acciones que permitan dar respuesta a las oportunidades de mejora encontradas en una mipyme.
	20 horas dentro del ambiente de aprendizaje en formación presencial, 40 horas de trabajo autónomo y 1 hora en Blackboard 
	  Computadoras, grabadora, televisor, DVD, Video-Beam

Material de papelería, marcadores,  almohadilla
	  35
	Material de papelería, marcadores,  almohadilla  
	35  
	  Licenciados en lenguas extranjeras
	35
	  Aulas de la Institución Educativa, Laboratorio de idiomas, bien iluminados, con suficiente espacio para el normal desarrollo de la formación, bien ventilados, que cuenten con implementos de primeros auxilios, indicaciones de evacuación para casos de emergencia y extintores vigentes.


	Workshop
Business
Profile

Market

Customer






	GARCIA ARREZA, Miguel Participar para aprender 100 actividades para la clase de idiomas. Ed Aljibe; 1995. Málaga.
TAYLOR & LANE International Express Student’s book Elementary. Oxford university Press, 2007. Oxford.
BARNARD, R & CADY, J. Business Venture 1 Workbook. Oxford University Press; New York 2008.

TAYLOR, L & LANE, A. International Express Student’s and Workbook Elementary. Oxford Press 2013



	Licenciados Diana Marcela Grueso Gómez y Miguel Hernán La Rotta Giraldo 
Instructores Transversalidad inglés CGTS 
Cali, Valle. Febrero de 2015


ANEXO 1.

	Lonely Planet is the largest independent travel book company in the English-speaking world. It helps around 6 million travellers a year. They publish around 650 travel guides, maps, and phrasebooks in 15 different languages by 200 authors.

Travellers can buy digital guides from the website which has over 3 million visitors a month from about 150 different countries. They employ 400 people around the world and make over $75 million a year.
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